Civil War Letters Checklist

Name ________________________________ Date ______________________

Check the items below as they are completed. I will then initial each task to verify completion. 
____  FORMCHECKBOX 
 Use the Civil War Letters Hotlist to read real letters written by Civil War soldiers to the friends and family they left behind. Some words and sayings may not be familiar to you and sound strange. Use a dictionary and the Civil War Vocabulary List to look up any unfamiliar words.

____  FORMCHECKBOX 
 Use the Civil War Letters Hotlist to read about several battles. Choose one battle and pretend you are a soldier writing to your family at home after the battle ended.
____  FORMCHECKBOX 
 Use the Details Graphic Organizer to organize details about the selected battle. 
____  FORMCHECKBOX 
 Use a word processor to write your letter. Open a new document to describe what happened in the battle, what your role was, and how you felt about the events. Remember to use the correct format for your letter.
____  FORMCHECKBOX 
 Proofread your letter and correct any errors. Follow posted directions to save your letter.
____  FORMCHECKBOX 
 Open your email program and send your letter as an email attachment to another class studying the Civil War. Ask for your username and password if you cannot remember them.

____  FORMCHECKBOX 
 Rules for good manners on the Internet are known as netiquette. Be sure you follow netiquette when sending an email.
 FORMCHECKBOX 
 Be polite. Do not hurt another person's feelings
 FORMCHECKBOX 
 Don't shout. Typing in capital letters means you are shouting at someone. Avoid this. 

 FORMCHECKBOX 
 Respect your privacy. Do not give out personal information. 

 FORMCHECKBOX 
 Respect other people's privacy. Do not use or send out another person's personal information. 

 FORMCHECKBOX 
 Be responsible. Follow the Acceptable Use Policy.

____  FORMCHECKBOX 
 Create a new email message. Ask for the email address of the class or student you are sending your letter to. Enter the email address. Type Civil War Letter in the subject field. Enter your teacher’s email address in the Cc: field. Type a brief message describing the content of your attachment.

____  FORMCHECKBOX 
 Add your letter as an attachment to the email. The file name of your letter appears as an attachment in your email message. When the file name appears, it is attached to the message. Send the message and the attachment.

Before starting the extension activity
____  FORMCHECKBOX 
 Check in with your teacher before starting the Extension

____  FORMCHECKBOX 
 When you receive an email from your partner classroom, open, read, and save the attached letter. Follow the posted directions to name and save the file. Reply to your partner so they know that you received their letter.

